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	AGENCY: 
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	CHIEF EXECUTIVE / TRAINING COORDINATOR:

     
	

	
	E-Mail:

      
	

	
	PHONE NUMBER: 

      
	2643 E. University Drive, Phoenix, Arizona  85034

Phone (602) 223-2514   -   Fax (602) 244-0477

	
	2011 TRAINING REQUEST FORM

	INSTRUCTIONS


	Training requests shall ONLY be accepted from an Agency Training Coordinator or Chief Executive. Please remember that submitting a 2011 TR Form does not guarantee an agency a slot in a class. Typically more students sign up than can be accommodated. A randomized computer drawing will be made to determine which agencies will receive slot(s) in the class.  The 2011 TR form may be obtained at www.azpost.gov/forms.htm. All previous versions of the TR form are not valid.
Successful agencies will be given a cutoff date to provide names to AZPOST of who will be attending.  AZPOST staff will verify student eligibility to attend the class.  Those agencies not replying by the announced cutoff date will automatically forfeit the slot(s) for that particular class.  Confirmation of enrollment in a class will be e-mailed to the Training Coordinator no later than four (4) weeks prior to the start of the class. 
A waiting list will be established for those agencies that are not successful in the randomized drawing. The Training Coordinator will be contacted if an additional opening becomes available and the waiting list is activated.  Every effort will be made to give as much notice as possible; however, changes often occur at the last moment.  A waiting list shall only apply to the class for which it was established and will not carry forward to any other classes. Students showing up for classes without being properly enrolled will be sent back to their agencies and Training Coordinators will be notified.
Please save the completed TR form with a new name to your computer and attach it to an e-mail to: trainingrequest@azpost.gov .  If you have questions, please contact a member of the Board’s In-service Training Unit at (602) 223-2514, Lynn Howe at ext 233 or Lori Ketron at ext 269.

	Type or write in the classes in which you want to obtain slot(s) in.  Be sure and input the correct date of the class, unless it doesn’t matter for your request. If successful in the random drawing, Agencies with 1 to 99 officers will receive 1 slot per class; Agencies with 100 or more officers will receive 2 slots.  For classes that may be advertised and are not listed in the pull down list, use the last slot on the list, it will allow you to type in a name.

	Class Title:       
	DATE:      

	Class Title:         
	DATE:      

	Class Title:          
	DATE:      

	Class Title:       
	DATE:      

	Class Title:          
	DATE:      

	Class Title:           
	DATE:      

	Class Title:           
	DATE:      

	Class Title:           
	DATE:      

	Class Title:           
	DATE:      

	Class Title:           
	DATE:      

	Class Title:         
	DATE:      

	Class Title:           
	DATE:      

	Submission of the 2011 TR form is a request for a class and does not guarantee a slot in the class.
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