Consolidated Law Enforcement Applicant Reporting System
Instructions

The CLEARS program is a pointer system with AZ POST serving as the central clearinghouse for the mutual exchange of information on prospective peace officer applicants to Arizona law enforcement agencies.  This system will also provide information to inquiring agencies as to a prospective applicant’s previous or current employment records, as well as a check for the existence of any record of an AZ POST investigation into such applicant’s violation of any AZ POST Rules.  Such information can be used to verify information supplied by the applicant.

Agency participation in this system is completely voluntary.  Agencies should submit a listing of applicant names once such group reaches the background investigation stage. The attached CLEARS Submission form (also available for download from www.azpost.gov) may be utilized and e-mailed or mailed to AZ POST.  

All names will be processed electronically for matches to existing records in the two primary AZ POST data systems in addition to previously submitted records contained in the CLEARS System:

· Peace Officer Employment and Training System (POET) – All records of employment and certification training for all individuals past and current.  These records will only reflect employment as a peace officer by an AZ POST law enforcement agency.  When a record is found, it should reflect the same information that the applicant had provided on his/her application for employment.

· Case Management Tracking System (CASETRAK) - Records of investigation by AZ POST Compliance Section into a violation of AZ POST rules by a current, former or prospective peace officer.  If a record is found, verification by the agency background investigator with an AZ POST Compliance Officer is strongly recommended. 

· Consolidated Law Enforcement Applicant Reporting System (CLEARS) – Records of all CLEARS inquiries submitted over the previous 2 years.  These inquiries will reflect only those applications for employment that were submitted to AZ POST by an agency as part of this CLEARS program.  If a record is found, consultation and coordination with the other agency is strongly recommended. 

A “Response Report to Agency Submission” will be e-mailed to the inquiring agency.  
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CLEARS SUBMISSION FORM
	Submission Date:   

	Agency Name:       
	Agency ORI:      

	Agency Representative Name:       
	Title:       

	Phone Number:       
	Fax Number:       

	E-mail Address:       

	Request CLEARS Response Report by:         E-Mail    FORMCHECKBOX 
                      Mail     FORMCHECKBOX 
    


“List only those applicants currently in the background investigation stage.”
	
	Applicant Name

Last Name                                                First Name & MI                   
	DOB
	Sex
	Social Security #

	1
	     
	     
	     
	 
	     

	2
	     
	     
	     
	 
	     

	3
	     
	     
	     
	 
	     

	4
	     
	     
	     
	 
	     

	5
	     
	     
	     
	 
	     

	6
	     
	     
	     
	 
	     

	7
	     
	     
	     
	 
	     

	8
	     
	     
	     
	 
	     

	9
	     
	     
	     
	 
	     

	10
	     
	     
	     
	 
	     

	11
	     
	     
	     
	 
	     

	12
	     
	     
	     
	 
	     

	13
	     
	     
	     
	 
	     

	14
	     
	     
	     
	 
	     

	15
	     
	     
	     
	 
	     


Response to this information query will be emailed to the Agency Representative listed above.
Completed form(s) may be submitted to AZ POST:

1. As an attachment to an E-mail sent to clears@azpost.gov 

(or)

2. Mailed to:
AZ POST

Attn:  CLEARS 
2643 E. Universtity Drive
Phoenix, AZ 85034
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